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1. Opening and Installing the Template

In the RL_Template.zip file, you will find the Science of Synthesis style template file (this is at ...
RL_Template.zip\Template\Template_for_PC\). The file is called RL_SciSynth.dot and can either be
saved to your desktop or other folder of your choosing. When clicking on this to open the file, a new
document Documentl.doc is automatically opened containing the styles to be used in the
manuscript.

Alternatively, you can save the template to the default directory containing Word templates. The
location of this directory, if not known, can be found as follows:

In the ribbon click on File/Options/Advanced and scroll down to General. Clicking on File
Locations... opens a pop-up window showing where files are saved:
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Having made a note of the destination pathway it is now possible to copy the RL_SciSynth.dot file to

the templates folder. This can be done using click and drag operations in Windows Explorer.

&% ¢:\Documents and SettingsiK.MuirheadWpplication DataiMicrosoftiTemplates

B My Computer

» v - ] oy
File Edit View Faworites Tools  Help :,
- Y @ 3, . [l
e Back d lﬁ 7~ Search l.t__ Faolders 2 | Folder Sync

Address |l‘:? CiiDocuments and Settingsik.Muirhead\Application Data\Microsofti Templates [V] Go

Folders x Mame & Size  Type
@ Deskiop | [C)Document Themes File Folder
(53 My Documents [C)LiveContent File Folder
= [C)smartart Graphics File Folder

1 ~ogharmnal daokr

1KE  Microsoft Wi

= e 05 ()
L) Canfig,Msi 11| ~rmalEmail.dotm 1KE Microsaft Wil
I3 CSTEMP |E,__!|Normal.dotm 49KE  Microsoft W
I DELL . 20KB  Microsoft Wi
25 KB Microsoft Wi

= £ Documents and Settings
I3 Administrakar
IC5) adminkohstall
123 Adminowusu
) all Users
IC5) Default User
= 5 K.Muirhead
= C3) application Data
1) ik
|3 Adobe
| Apple Computer
| Duden
|3 Google
I5) Identities
50 Inkel
[ Macromedia
= |C3) Micrasaft
I3 addins
I3 Bibliography
CLR Security Confi

[v][( ] 11l [)

Now in Word when you click on File/New/My Templates the following pop-up window should
appear showing RL_SciSynth.dot as an option which will open as a Document when OK is clicked.
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2. Using the Style File

The Science of Synthesis template document contains a list of formatting styles that have to be
applied to the chapter captions of your manuscript. However, the manuscript will not have the
same print format as shown in the sample chapter.
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The list of styles can be shown by clicking on box/arrow in the corner of the Styles group on the
Home tab of the ribbon
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Or by pressing Alt + Ctrl + Shift + S to open the styles window down the side of your document
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The styles can then be applied by selecting the paragraph/caption and then clicking on the
appropriate style in the menu at the side of the manuscript.

An explanation of the styles and when they should be used is given in the document template;
please overwrite this with your manuscript.

The sample chapter contains further examples of how these styles are used within the manuscript.
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